[loKyMeHT noanucaH NpocToi 31eKTPOHHOM NOANUCHIO NHCTUTYT
NHdopmaumsa o Bnagenbue: ﬁgﬁsghanEAHoro
ONO: CyxonerHpuna-Haymosta

JloMKHOCTb: pekTop

[Jlata nognvcanms: 27.04.2023 14:11:17 YTBepxkaaro

YHUKanbHbIA NPOrpamMMHbIA KNtou: Pexrop AHO BO « MHCTUTYT

90b04asfcaf24f39054a47d003e725667d57043e8/0b41a3cee22df0848bbec | ~OBPEMEHHOI'O MUCKYCCTBAY
Cyxoner U. H.

PEIIEHME YYEHOI'O COBETA
IIporokon Ne 8 ot 27 anpens 2023 1.

MonoxxeHne 06 06paboTke U 3aLWMTE NEPCOHAJIbHbIX AAHHbIX B
ABTOHOMHOW HEKOMMEpPYEeCKOM OpraH13auum Bbiclero o6pasosaHus
«MHCTUTYT COBPEMEHHOr0 UCKYCCTBa>»

1. O01IHe MOJI0KEeHUS

1.1. Hacrosmmii nOKanbHBII HOPMATHUBHBIA AaKT, Jajee IO TEKCTy HWMEHYEMBbIN
«[TonoxxeHne» UK «IOKaJIbHBIH HOPMATUBHBIN aKT» pa3paboTaH B COOTBETCTBHH C:

=  Koncruryumen Poccuiickoit @enepannu;

* TpynoseiM Konekcom Poccuiickoii @enepanuu ot 30 gexadps 2001 rona.

= @enepaibHBIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit
denepanuny;

» denepanbabpiM  3akoHOM 0T  27.07.2006 1. Ne 149-®3 «O6 wunHpOpManuy,
MH(OPMALIMOHHBIX TEXHOJIOTHUAX U O 3alIUTE UH(DOpMAIIII;

=  @enepanbHbIM 3aKOHOM 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHbIX JaHHBIX»;

* VYcraBoM, JoKaibHbIMU HopMaTUBHBIMHU akTamMu AHO BO «MHCTUTYT COBpEMEHHOTO
UCKYCCTBa».
1.2. Hactosumm Ilonokennem orpenensieTcs mopsAaoK 0O0palieHus ¢ mepcoHaTbHBIMU
JaHHbIMU paboTHHKOB U oOyuarouuxcsi B AHO BO «MHCTUTYT COBpeMEHHOTO
uckycctBay (nanee Uucrturyt, UCH).

1.3. Lenp pa3pabotku Hacrosimero llomoxeHuss — ompezeneHue mopsaka oOpaboTKu
HEepCOHANBHBIX JaHHBIX PAaOOTHHUKOB, oOydaromuxcs WHCTUTyTa M MHBIX CyOBEKTOB
NepCOHANIBHBIX JAaHHBIX, TEPCOHAIBHBIE IaHHBIE KOTOPBIX MOAJEXaT o0paboTke, Ha
OCHOBAHHHM TOJIHOMOYHI oreparopa; o0ecrnedyeHne 3aiuiiThl IpaB U CBOOO YeloBeKa U
rpakJaHuHa, Mpu oOpabOTKe MEepCOHATBHBIX JAaHHBIX, B TOM YHCIIE€ 3allUTHl MPaB Ha
HETPUKOCHOBEHHOCTh YAaCTHOM JKU3HH, JIMYHYI0O U CEMEHHYI0 TaiiHy, a TakKxke
YCTAQHOBJICHHWE  OTBETCTBEHHOCTH  JOJDKHOCTHBIX  JIMI, HMEIOIIUX JOCTYyN K
HEepCOHAIFHBIM JIaHHBIM, 3a HEBBIIOJHEHHE TPeOOBaHUN HOPM, PpEryIUPYIOMINX
00pabOoTKy M 3aIIUTY MEPCOHATBHBIX JTaHHBIX.

1.4. ITopsanok BBojA B AeicTBUE U U3MeHEHU [lonoxxeHusl.
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1.4.1. Hactosiiee [TonoxeHue BCTymaeT B CUIIYy C MOMEHTA €r0 YTBEPKIEHUSI PEKTOPOM
HucTuTyTa U AeiicTByeT 6eCCpOUHO, /10 3aMEHbI ero HOBbIM [lonoxxeHueM.

1.4.2. Bce uamenenus B IlonoxxeHnne BHOCATCS pUKa3oM pektopa MHcTuTyTa.

1.4.3. Bce pabotHuku u oOyyaromuecss THCTUTyTa 10KHBI OBITH O3HAKOMIICHBI C
HacTosmuM [losiokeHreM 1Mo poCUCh.

1.5. Pexxum KOH(UIEHIIMATBHOCTH IEPCOHATBHBIX JAHHBIX CHUMAETCS B CIIy4asX UX
00€3/IMYMBaHUs U 110 UCTEYEHHUH 75 JIET CPOKA UX XPaHEHMsI, UM MPOJIEBAECTCS HA
OCHOBAHWU 3aKJIIOYEHHUsI SKCIIEPTHON KoMuccuu MHCTUTYTA, €Ciii HHOE HE OIPENEIICHO
3aKOHOM.

2. OcHOBHbBIE MMOHSATHS U COCTAB NEPCOHAJIBHBIX JaHHBIX

2.1. B HacTos111eM MOJI0KEHUU TPUMEHEHBI CIEAYIONINE TEPMUHBI C COOTBETCTBYIOIIUMU
OIPEIEICHUAMMU:

- MepcoHAJIbHBbIE TaHHbIE - TT00ass nH(OPMAIIHS, OTHOCSINAACS K ONPEACICHHOMY WU
OTpeeNIIEeMOMY Ha OCHOBAaHMM TakoW uWHMopMmamuu pabOTHUKY W 0OydaromieMmycs
WuctuTyTa, B TOM 4Ymcie ero (aMuims, UMs, OTYECTBO, I'OJl, MECAI, JaTra U MEeCTO
POXICHHUS, aJpec, ceMelHOoe, COIMAIbHOE, NMYIIIECTBEHHOE TOJIOKEHHE, 00pa3oBaHue,
npodeccus, MOXOnwl, apyras uHbopmanus, HeoOxomumas WHCTUTYTY B CBs3M C
TPYIOBBIMHU (Yy4€OHBIMH) OTHOIIICHHUSIMU;

- 00padoTKa MepPCOHANBHBIX JJaHHBIX- COOp, CUCTEeMaTH3aIusl, HAKOIJICHUE, XpaHEHHE,
yTouHeHHE (OOHOBJIEHUE, U3MEHEHUE), UCTIOIb30BaHUE, pACTIPOCTpaHEHUE (B TOM YHCIIE
nepenaya), oOe3NIWYMBaHUE, OJOKUPOBAHHE, YHUYTOKEHHUE TMEPCOHANbHBIX JaHHBIX
paboTHUKOB U oOy4aromumxcs MHcTuTyTAa;

- KOH(MIEHIHATBHOCTh MEPCOHATBHBIX NAHHBIX - 00s3aTeNBbHOE MJIs1 COONIOACHUS
Ha3HAYEHHOTO0 OTBETCTBEHHOT'O JIMIA, MOJIYYMBIIETO JOCTYN K MEPCOHATBHBIM JTaHHBIM
pabOTHUKOB, OOydYalIIMUXCs, TpeOOBaHUE HE JOMyCKaThb MX pacHpoCTpaHeHus O0e3
coryacus paboTHHKA, 00y4aroIerocst Wik HHOTO 3aKOHHOTO OCHOBAHUS;

- pacnpocTpaHeHHe MePCOHATbHBIX JAHHBIX - JICHCTBUS, HApaBIeHHbIC HA Mepeaady
NEPCOHATBHBIX JAHHBIX PA0OTHUKOB, OOYYAIOMIMXCS OMPEICNIEHHOMY KpYTry JIHIl
(mepenavya mepcoOHANBHBIX JAHHBIX) MM Ha O3HAKOMJICHHE C TIEPCOHATBHBIMU JTaHHBIMU
HEOTPaHWYEHHOTO Kpyra JIMIl, B TOM YHClIe OOHApOJOBaHUE MEPCOHAJBHBIX MAHHBIX
paOOTHHKOB M OOydYalOIMXCS B CPEACTBAX MAacCOBOM HH(pOpManuu, pa3MelleHHEe B
UH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX WM TPEAOCTaBICHUE JOCTyNa K
HepCOHAILHBIM JIaHHBIM paOOTHUKOB, 00y4JaIOMNXCs KAKUM-THO0 HHBIM CIIOCOO0M;

- UCNOJIb30BAHNE MEPCOHANbHBIX JAHHBIX - JICUCTBUS (OMEpalu) ¢ MepcoOHaANIbHBIMU
JTAHHBIMU, COBEPIIAEMbIE JIOJDKHOCTHBIM JIMLIOM MHCTUTYTa B HENsIX TPUHATUS PELICHUN
WIM COBEPILICHUS HHBIX JCHCTBUIl, MOPOXKIAIOIMIUX IOPUIUYECKUE TMOCIEICTBUS B
OTHOIIEHUH pabOTHUKOB, 00yUaroIuxcst JIM00 MHBIM 00pa30M 3aTparuBaroluX UX MpaBa
¥ CBOOO/IbI WJIM MpaBa U CBOOOIbI APYTHUX JIUIL;
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- O0JIOKMpOBaHHE TMEPCOHAJBHBIX /JAHHBIX - BpEMEHHOE MpeKpauieHue coopa,
CUCTeMaTH3allii, HAaKOIUJICHUs, WCIOJIb30BAHMS, PACHPOCTPAHEHUS IE€PCOHAIBHBIX
JTAHHBIX paOOTHUKOB, 00YUaIOIIMUXCS, B TOM YUCIIE UX Mepe/layuu;

- YHHYTOXKeHHE TEePCOHAJBHBIX [JAaHHBIX - JICWCTBHS, B PE3yJIbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAHOBUTH COJICPXKAHUE IMEPCOHAIBHBIX JTaHHBIX B HMH(OPMAIMOHHON
CUCTEME TIEPCOHAIBHBIX IAHHBIX PAOOTHUKOB, 00YJAIOIINXCS WU B PE3YJIbTAaTe KOTOPHIX
YHUYTOXKAFOTCS ~ MaTCPHAJIbHbIC HOCHUTEIM TIEPCOHAIBHBIX JIAHHBIX PAaO0OTHUKOB,
00ydJaromuxcs;

- 00e3MYMBAHHE MEPCOHAIBHBIX JAHHBIX - JCUCTBHS, B pe3yibTaTe KOTOPBIX
HEBO3MOXKHO OIPEACIHUTh IPUHAIUIC)KHOCTh IEPCOHAIBHBIX JIAHHBIX KOHKPETHOMY
pabOTHHKY, 00yJaromeMycs;

- 0oO0IIeNOCTYNHBbIE TNEPCOHAJbHBbIE JaHHbIE - T[IEPCOHAIBHBIC JaHHBIC, JOCTYII
HEOTPaHUYCHHOTO Kpyra JIMII K KOTOPBIM TMIPENOCTaBIeH C coryiacus pabOTHHKA,
o0ydJaromerocsi, Wid Ha KOTOPhIE B COOTBETCTBUU C (enepalbHBIMH 3aKOHAMU HE
pacnupocTpaHseTcs TpeboBaHue cOOMIOIeHUST KOH(DUIECHITUATBHOCTH.

- undopmanusi - cBeAcHUs (COOOIIEHHUs, JaHHBIE) HE3aBUCUMO OT GOPMBI HX
pEICTaBICHUS.

- 1IOKyYMEHTHPOBaHHasi HHPopMaLus - 3aQUKCUPOBAHHAS HA MAaTEPUAIILHOM HOCHTEIE
NyTeM JOKYMEHTHPOBaHUS MHPOPMANHA C PEKBH3UTAMH, TTO3BOJISIOMIMMU OIPENEITUTh
TaKyr0 HH()OPMALINIO UIIH €€ MaTepUAIbHBIA HOCUTEb.

2.2. B cocraB nepcoHajgbHBIX JaHHBIX PaOOTHUKOB, oOyuaromuxcs MHCTUTYTa BXOIST
JTOKYMEHTBI, coJepKamue WH(QOpMAIMI0 O MAaCIOPTHBIX JAaHHBIX, OOpa30BaHUM,
OTHOILLIEHUH K BOMHCKOW OOS3aHHOCTH, CEMEMHOM IIOJIOKEHUU, MECTE KUTEIbCTBA,
COCTOSIHUU 3[I0POBbS, a TAKXKE O MPEAbLAYIINX MECTaX UX paboThl, yueObl.

2.3. KoMmiekr JOKYMEHTOB, CONPOBOXAAOIIMI Ipouecc O(QOpMIIEHHS TPYIOBBIX
OTHOIIEHUI paboTHUKA B IHCTUTYTE MpU €ro nmpreme, NepeBo/ie U yBOJbHEHUH.

2.3.1. Undopmamus, mpencraBisemMas paOOTHUKOM IPH TMOCTYIUIGHHHM Ha paboTy B
WNHcTUTyT, NODKHA HWMETh JOKYMEHTalnbHYIO ¢Gopmy. [Ipu 3akimrodeHW# TpPyHOBOTO
JIOTOBOpPA B COOTBETCTBUU cO CT. 65 TpynoBoro koaekca Poccuiickoit deneparuu auno,
MOCTyMaroliee Ha paboTy, MpeabABISIET pab0TOAATEIIO:

a) MacropT Wi UHOU JOKYMEHT, y10CTOBEPAIOIINNA TUYHOCTH;

0) TPyIOBYIO KHWXKY M (WUJM) CBEACHUS O TPYAOBOW JEATEIHLHOCTH, 32 UCKIIOUYCHHEM
CIy4aeB, €CJIM TPYAOBOM JOTOBOP 3aKJIOUAETCS BIEPBbIC MM PAOOTHUK MOCTYIAET Ha
paboTy Ha YCIOBUAX COBMECTUTENbCTBA. PabOTHHMK, mocTynaromuidé Ha paboTy Mo
COBMECTUTENILCTBY B MIHCTUTYT, HE MpPEABABISET TPYJAOBYIO KHUXKKY B Cllydae, €Clid IO
OCHOBHOMY MecCTy paboThl paboTojaTeNib BEIET TPYIOBYIO KHUXKKY Ha JIAHHOTO
paboTHHKa WK eciid B cooTBeTcTBUU ¢ TpynoeiMm Konexcom Poccuiickoit denepanuu,
UHBIM (pesiepaibHbIM 3aKOHOM TPYAOBasi KHMKKa Ha pabOoTHHUKA HE 0(hOpMIISIach

B) JOKYMEHT, TMOJTBEPXKIAIOMMUNA PErUCTpalMi0 B CHUCTEME HWHIUBUYaIbHOTO
(mepcoHuPpUIMPOBAHHOTO) y4YeTa, B TOM 4YHclie B (OpME dJIEKTPOHHOTO JOKYMEHTa, 3a
HCKJIIOUCHHEM TEX CIy4aeB, KOTJla TPYJ0BOM TIOTOBOP 3aKJIKOYAETCS BIIEPBBIE.
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I) JOKYMEHTBI BOMHCKOTO yd4eTa (I BOGHHOOOS3aHHBIX M JIMII, TIOJUIC)KAIINUX MPU3BIBY
Ha BOGHHYIO CITYyXO0Y);

1) TOKyMeHT 00 00pa3oBaHHMH, O KBUTH(DHKAIMU WIM HAUTAYUU CHEIUATBHBIX 3HAHUN
(mpu mocTyIIeHHH Ha paboTy, TPEOYIOIIYIO CHEeHHATIbHBIX 3HAHWUW WM CHEIUaIbHON
MOATOTOBKH);

€) COpaBKy O Hamuuuud (OTCYTCTBHHM) CYIUMOCTH W (wiH) (akrta yroioBHOTO
npecieoBaHus MO0 O  TMPEKPAlIeHHH  YTOJIOBHOTO  MPECieAOBaHUS  TI0
peabUIUTUPYIOIIUM OCHOBAaHUSIM, BBIJIAHHYIO B TIOpSAKE W 1O ¢dopMe, KOTOphIC
YCTaHABJIMBAIOTCS (eepaaIbHbIM OPTaHOM HCIIOJTHUTEIHLHOW BIIACTH, OCYIIECTBISIONUM
(GYHKIMHA TIO BHIPAOOTKE W peaqu3allii TOCYIapCTBEHHOH IOJMTUKA M HOPMAaTHBHO-
IPABOBOMY PETYJIMPOBAHUIO B chepe BHYTPEHHUX JIET, - MPU MOCTYIICHUU Ha pabdoTy,
CBSI3aHHYIO C JIEATEIHHOCTHIO, K OCYIIECTBICHUIO KOTOPOU B COOTBETCTBUU C TpymOBBIM
Komekcom, uHBIM (efepanbHBIM 3aKOHOM HE JIOMYCKAIOTCS JIMIA, HWMEIOUINE WIIH
UMEBIIME  CYJUMOCTh, IIOJBEPraloIIuecs WIM TOABEPraBIIMECS  YrOJIOBHOMY
IPEeCiIeI0BAHMUIO;

) CIIPaBKY O TOM, SIBJISI€TCSI UM HE SIBJISIETCS JIMLIO MOJABEPTHYTHIM aJMUHUCTPATUBHOMY
HaKa3aHUIO 3a MOTpeOIeHne HAapKOTUYECKUX CPEJICTB WM ICUXOTPOIIHBIX BELIECTB 0e3
Ha3Ha4yeHUs Bpaya JIMOO HOBBIX NOTEHLMAIBHO ONACHBIX ICHUXOAKTUBHBIX BEILECTB,
KOTOpasi BblJlaHa B MOpsAAKE U MO (GopMe, KOTOpble YCTAaHABIUBAIOTCS (elepaabHbIM
OpPraHOM HCIIOJIHUTEIBHOM BIACTH, OCYILECTBISIIOIIMM (YHKIUM 10 BBIPAOOTKE U
peanu3anuy rocyJapCTBEHHOM IOJIUTUKM U HOPMATUBHO-IIPAaBOBOMY PETYJIMPOBAHUIO B
cdepe BHYTPEHHUX 1€, - IPU MOCTYIUICHUH Ha paboTy, CBSI3aHHYIO C ACATEIBHOCTHIO, K
OCYILIECTBJICHHUIO KOTOPOH B COOTBETCTBUU C (pe/iepaIbHIMU 3aKOHAMU HE JOIYCKAIOTCA
JMLA, TOABEPrHYyThIe aAMUHUCTPATUBHOMY HAaKa3aHUIO 3a MOTPEOJIeHNE HAPKOTHUECKUX
CPEICTB WJIHM TMICUXOTPOITHBIX BEIIECTB 0€3 Ha3HaYeHHsI Bpaya 00 HOBBIX MOTEHIIHAIBEHO
OIACHBIX ICUXOAKTUBHBIX BEIIECTB, A0 OKOHYAHMS CPOKAa, B T€YCHUE KOTOPOTO JIULIO
CYUTACTCA MOABEPTHYTHIM aIMUHUCTPATUBHOMY HAKa3aHUIO;

3) cBueTenbeTBO O npucBoeHuu MHH (npu ero Hanuuuum y paboTHUKA).

23.2. Ilpu odopmiuenuun pabotauka B MHCTHTYT paOOTHHKOM OTAENa KaapoB
3anonHsercs yauduuupoBannas gopma T-2 «JInunas kaprouka pabOTHHUKa», B KOTOPOM
OTPaXKaIOTCs CIEAYIONINE aHKETHbIE U Onorpaduiyeckne JaHHbIE paOOTHHUKA!

- o0wmue ceenenus (P.M.0. paboTHUKa, JaTa pOXKIAECHUS, MECTO POKJIEHUS, TPAaXAAHCTBO,
oOpa3oBanue, mpodeccusi, CTaxK paboThl, COCTOSIHUE B Opake, MacIOPTHHIE TaHHEIE);

- CBEJICHHS O BOWHCKOM Y4eTe;
- JaHHbBIE O MpUeMe Ha padoTy;

B nanpHeiinieM B THYHYIO KapTOYKY BHOCSTCS:
- CBEZICHHS O TEePEeBOaxX Ha IPYTyro padoTy;

- CBeJICHHS 00 aTTeCcTalluy;

- CBEJICHHS O MOBBIIICHIH KBATU(UKAIINY;

- CBeZIeHUs 0 TPO(ECCUOHATIBLHOI MEePEenorOTOBKE;
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- CBeJICHMs 0 Harpajax (MOOLIPEHHUsX ), IOYETHBIX 3BaHMSX;
- CBeJIeHUs 00 OTIyCKax;

- CBEJICHUS O COLIMAJIbHBIX TapaHTUsX;

- CBEJICHHS O MECTE JKUTEIbCTBA U KOHTAKTHBIX Telle(hOHAX.

2.3.3. B ornmene kanpoB MHcTUTyTa CO3[AIOTCA U XPaHATCS CIEAYIOIIUE TPYIIIbI
JIOKYMEHTOB, COJIEpIKAIMe JaHHBIE O PAOOTHUKAX B €IMHMYHOM HJIH CBOJHOM BHJIE:

2.3.3.1. JIoKyMeHTBI, COJAEprKallie IepCOHAJIbHbIE JJaHHbIE PAOOTHUKOB (KOMILJIEKCHI
JOKYMEHTOB, CONPOBOXKJAlOIIKE Mpouecc OoGOpMIIEHUS TPYAOBBIX OTHOLIEHUH IpH
npueMe Ha paboTy, epeBOE, YBOJbHEHUHU; KOMIUIEKC MAaTEPUAJIOB 10 AaHKETHPOBAHUIO,
TECTHPOBAHMIO, TMPOBEACHUIO coOeceIOBaHMH ¢ KaHAMJATOM Ha JOJDKHOCTD;
HNO/UIMHHUKA M KONMHM IPHUKAa30B IO JMYHOMY COCTaBY; JIMYHBIE JeJla M TPYAOBBIE
KHUKKH paOOTHUKOB; JI€a, COJEp Kalllie OCHOBAaHUS K MPHUKA3y IO JMYHOMY COCTaBY;
JieNa, cojepKalllie MaTepuasbl aTTeCTallMM PaOOTHUKOB; CIIYXKEOHBIX pacciel0OBaHUM;
CIPaBOYHO-UH()OPMALMOHHBIM OaHK JaHHBIX MO MEepCOHaNy (KapTOTEKH, *YPHAJIbI);
HNO/UIMHHUKA ¥ KONMM OTYETHBIX, AHAIUTUYECKMX M CIPABOYHBIX MAaTE€pHAJIOB,
nepe1aBaeMbIX PYKOBOJICTBY WHctutyTa, PYKOBOJUTENSIM CTPYKTYPHBIX
NOJpa3JeIeHU; KOIHWKU OTYETOB, HAIPaBISEMBIX B TIOCYJAapCTBEHHBbIE OpraHbl
CTaTUCTUKHU, HAJOTOBbIE HMHCIEKIMH, BBIIIECTOSIIME OpPIraHbl YIPABIEHUS M Jpyrue
YUPEXKICHHUS).

2.3.3.2. JlokymeHTamusi 1O OpraHu3aluud pabOThl CTPYKTYPHBIX TMOJpa3zesieHui
(MoNoXKeHus: 0 CTPYKTYPHBIX THojpazneneHusx MHCTuTyTa, JOHKHOCTHBIE MHCTPYKIIUU
pabOTHHUKOB, MPUKA3bI, PACTIOPSKEHHUS, YKa3aHUsl pyKoBocTBa NHCTUTYTA); TOKYMEHTHI
M0 IJIAHUPOBAHUIO, YYETYy, aHAJU3y M OTYETHOCTH B YacTU pabOThl C NEPCOHAIOM
Nucturyra.

2.4. B KoMIuiekc AOKYMEHTOB, COINPOBOXAAIOLIMI Ipoliecc NpHeMa aOUTYpUEHTOB U
nporuecc o0y4eHus BXOJST:

- IMYHOE JIeJI0 00YyYaroerocs;

- TUYHOE JIeTI0 a0UTYPUCHTA;

- 3asBJICHHE aOWUTypHUEHTa, O JOMYCKE K YYacTHIO B KOHKYpCE , JUIS MOCTYIUICHHS B
HNucrturyr;

- 3asiBJICHUS 00y4aroluxcs (B TOM YHUCIIE O BOCCTAHOBIIEHUH, OTYUCIICHUH; O

claue akaJeMUYeCKOM 3aJ0JDKEHHOCTH, O Iiepe3adere (IepearrecTalun) JUCHUIIINHBL,

0 MPEAOCTaBICHUH aKaJeMHYECKOTo OTIycKa U T.11.);

- TMYHAs KapTo4Ka 00y4aroIerocs;

- yueOHas KapToyka 00y4aronierocs;

- IOTOBOP Ha BO3ME3/IHOE OKa3aHue 00pa30BaTENbHbBIX YCIYT;

- CIIpaBKHU (B TOM YHUCJIE CIIPAaBKH 00 OIjIaTe 1o A0roBOPY);

- CIIMCKH JIU1I, 324U CIIeHHbIX B UHCTUTYT;

- TACTIOPT WJIM UHOM JJOKYMEHT, YI0CTOBEPSIIOIINNA THYHOCTB;

- CTPaxoBO€ CBUIETEILCTBO IOCYIaPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHNUS;

- TOKYMEHTBI BOMHCKOTO Y4€&Ta;

- JOKyMEHTBHl 00 oO0pa3oBaHWHM, O KBaTU(PUKANUA WIA HATUYAH CIHEIUATHHBIX
CHEIUAITBHON TTOJITOTOBKH (ATTECTAT O CpeHEM (TIOJTHOM) 001IeM.
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- JIOKYMEHTBI, MNOATBEPKIAOUIAE YYaCTUE B KOHKYPCHBIX M HMHBIX MEPONPUATHUSX,
MPOBOAUMBIX MHCTUTYTOM, O pe3yibTaTax TaKOro y4acTHs CYOBEKTOM IMEpPCOHATBHBIX
JTAHHBIX.

- WHBIE JaHHblE, NpenocTaBisieMble VHCTUTYTY B CBA3M C y4acTHEM B IPUEMHOMN
KaMITaHUU ¥ (WIK) NoJdy4yeHueM oopazoBanus B IHCTUTYTE, B TOM YHCIIE ¢ YHAaCTHEM BO
BHEY4YeOHOI nestensHOCTH MHCTUTYTA - KYJIBTYPHBIX, CIIOPTUBHBIX, OOIIECTBEHHBIX U
BOJIOHTEPCKUX MEPOIPUSITUAX, TPOBOAUMBIX HCTUTYTOM U (MJIM) TPETHBUMHU JIMLIAMU U O
pe3yabpTaTax TAKOTO y4acTHsL.

3. Coop, 06paboTKa U 3a1IIUTA NEPCOHATBLHBIX JAHHBIX
3.1. [Topsaok mosryueHus: IepCOHATBHBIX TaHHBIX.

3.1.1. Bce nepcoHanbHble aaHHblE paOOoTHHKA, oOydaromierocsi MHcTuTyra ciepyer
nojay4yatb y Hero camoro. Ecim mepcoHanbHble JaHHBIE pabOTHHKA, O0YyYaromierocs
BO3MO’KHO MOJYYHUTh TOJIBKO Y TPEThEeH CTOPOHBI, TO pAaOOTHHUK (00yUarouuiics) 10JKeH
ObITh yBEIOMJIEH 00 3TOM 3apaHee U OT HEro JOJDKHO OBITh MOJYYEHO NHUCbMEHHOE
cormacue. JlowkHoctHoe smno  MHCTHTYTa  AOKHO — COOOMUTH  PaOOTHHKY
(oOyuaromemycsi) MHcTuTyTa O ULENsX, MOpEAnojaraéMblX HCTOYHMKAX M crocofax
HOJYYEHMs] NEePCOHAIBHBIX JAaHHBIX, @ TAKXKE O XapakTepe IOJUIeKAIIUX IOJYYEHUIO
NEPCOHAIBHBIX JIAaHHBIX M TMOCJIEACTBUSX OTKa3za palboTHUKa (oOywaroiierocsi) naTh
NUCHbMEHHOE COTJIacHe Ha MX MOJTyUYCHHE.

3.1.2. MHCcTUTYT HE MMeeT IpaBa MHoJdy4yaTb M 00pabaThiBaTh NEPCOHAJIbHBIE JTAHHBIE
pabotHuka  (oOyuaromierocs) MHcTuTyTa O  €ro  pacoBOM,  HAIMOHATBHOM
NPUHAIICKHOCTH, TOJUTHYECKUX B3MNIAAAX, PEIUTHO3HBIX WKW  (UIOCO(CKUX
yOeXIeHUIX, COCTOSHUU 3J0POBbS, HHTUMHOU >XM3HU. B ciydasx, HemocpencTBEHHO
CBSI3aHHBIX C BOIIPOCAMH TPYJOBBIX OTHOIIEHUH, B COOTBETCTBUU cO CT. 24 KoHcTUTyIMH
Poccuiickoit ®enepanuun HCTUTYT BmpaBe moixy4atb M 00pabaTeiBaTh JaHHBIE O
YaCTHOM KU3HU pabOTHUKA (00YJarOIIerocs) TOIBKO C €r0 MUCbMEHHOTO COTIIACHSI.

OO0paboTka yKa3aHHBIX EPCOHATBHBIX JTAHHBIX PAOOTHUKOB (00yUYaIOIMIUXCS) BO3MOXKHA
TOJIBKO C UX COTJIacusi 100 6€3 X Corjacus B CICIYIONINX CIydasx:

- HICPCOHAJIbHBIC JJaHHBIC ABJIAKOTCA O6HI€I[OCTYHHI>IMI/I;

- IEPCOHAIIbHBIE TAHHBIE OTHOCSTCSA K COCTOSIHUIO 3/I0POBBSI PAOOTHUKA (00yUaIOMIEeTocs)
U ux o0paboTka HeoOXoauMa JUIsl 3aIUThl €T0 XU3HU, 30POBbS WU UHBIX KU3HEHHO
BaXHBIX MHTEPECOB JUOO U3HU, 3I0POBbS WMJIM WHBIX KU3HEHHO BaXKHBIX MHTEPECOB
JPYTHX JIMIL U TOJIy4EeHHE corylacusi pa0OTHUKA HEBO3MOXKHO;

- 1o TpeOOBaHHIO TIOJHOMOYHBIX TOCYAApCTBEHHBIX OpPraHoB B  CIydasXx,
PeyCMOTPEHHBIX (eZiepaTbHbIM 3aKOHOM.

3.1.3. Huctutyr BHOpaBe o00pabaThiBaTh MEPCOHAJIbHBIE JaHHbIE PAOOTHUKOB
(oOyuaroumxcsi) TOJIbKO ¢ X MUCbMEHHOT'O COTJIacHsl.

3.1.4. [Tucpmennoe cornacue pabOTHHKAa Ha 0OpabOTKY CBOMX MEPCOHAIBHBIX JAAHHBIX
JOJDKHO BKJTIOYATh B CeOs:
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- q)aMI/IJ'II/II-O, uMs, OT4YCCTBO, aApeC cy61;eI<Ta MNCPCOHAJIBHBIX NAHHBIX, HOMCP OCHOBHOTO
AOKYMCHTA, YAOCTOBCPAIOUICIO €TI0 JIMYHOCTL, CBCIACHHUA O HAaTC BblAa4YMW YKA3aHHOIO
JAOKYMCHTA U BbIJIABIICM €T'O OPraHC;

- HauMeHoBaHME ((aMHIIMIO, HUMS, OTYECTBO) M aJpec Omeparopa, MOIYYarolero
coriacue cyObeKTa MepCOHAIBHBIX TAHHBIX;

- ICJIb O6pa6OTKI/I IICPCOHATIBHBIX JaHHbIX,

- IIepEYEHb MEPCOHANBHBIX JAaHHBIX, HA 00pa0OTKY KOTOPBIX JAaeTCs COrjacue cyobeKTa
NEPCOHAIBHBIX JIAaHHBIX;

- NepeyYeHb JCUCTBHN C MEPCOHANBHBIMH JAHHBIMH, Ha COBEPIICHHE KOTOPBIX HaeTCs
coriacue, oOIee ONMUCAaHWE HCIONB3YEMBIX OIEPaTOPOM CIIOCOOOB  00pabOTKU
HIEPCOHAJIBHBIX JIAHHBIX;

- CPOK, B TCUCHUC KOTOPOTO HCﬁCTByeT COrjIacuc, a TakKKC MOpAa0K €ro OT3bIBa.

3.1.5. OcobGenHoctn 00pabOTKM TEPCOHAIBHBIX JIaHHBIX, pa3pElIEHHBIX IS
pacnpoCcTpaHeHHUs:

Cormacue Ha 00pa0OTKYy TEpPCOHANBHBIX JAHHBIX, PAa3PEIIEHHBIX CYOBEKTOM
NIEPCOHANBHBIX JIAHHBIX JUIA PacHpOCTPaHCHHS, O(GOPMIIAECTCS OTIEIBHO OT HHBIX
coryiacuii CyObeKTa MepCOHANBHBIX JaHHBIX Ha 00pabOTKy €ro MepCOHANbHBIX JaHHBIX.
HNucTuTyr 00s3aH o00ecneunTh CyOBEKTY MMEPCOHANBHBIX JaHHBIX BO3MOXHOCTH
OTIPENICNTh TIEPEYCHb TEPCOHAJIBHBIX MAHHBIX 1O KaKIOW KaTeTOPUU IEePCOHATBHBIX
JTAHHBIX, YKa3aHHOW B COTJIACMU Ha 00pabOTKY MEpPCOHANBHBIX JaHHBIX, pa3pelieHHBIX
CyOBEKTOM MEPCOHATBHBIX TAHHBIX JUISI PACTIPOCTPAHCHHS.

B cormacum Ha 00pabOTKy TEPCOHANBHBIX JJAHHBIX, pPAa3peUICHHBIX CYOBEKTOM
TIEPCOHATBHBIX JAHHBIX I PACIPOCTPaHEHUs, CYOBEKT MEePCOHATBHBIX JAHHBIX BIPaBe
YCTAaHOBHUTH 3alpeThl Ha Tepenady (KpoMe TMPEeAOCTaBICHUS JIOCTYIA) ATHX
NIEPCOHATBHBIX TaHHBIX THCTUTYTOM HEOTpaHUYCHHOMY KPYTY JIUII, a TAK)KE 3alpeThl Ha
00paboTKy MUK yCcIOBUS 00pabOTKU (KpOME MOTYyUYEHHs JOCTYIMa) dTUX MEePCOHATHHBIX
JAHHBIX HEOTPAHUYCHHBIM Kpyrom jull. OTka3 MHCTUTYTOM B YCTaHOBIIEHUU CYOBEKTOM
MEPCOHATBHBIX JIAHHBIX 3aPETOB U YCIOBHH, HE JTOIMYCKAETCH.

- B cnyuae packpbITUs NEPCOHAIBHBIX JAHHBIX HEONPENEIICHHOMY KpPYTy JIMI[ CaMHM
CyOBEKTOM TEpPCOHANBHBIX MJAaHHBIX 03 TpenocTtaBieHuss VHCTUTYTY COTJIacus,
00s13aHHOCTD IPEOCTaBUTh JI0Ka3aTeIbCTBA 3aKOHHOCTH MOCJIEYIOIIETO
pacnupoCTpaHeHHUsT WM HMHOM OOpaOOTKM TaKUX MEPCOHAJIbHBIX JAaHHBIX JIEKUT Ha
KQXXJIOM JIMIIE, OCYIIECTBUBIIEM UX PACIIPOCTPAHEHUE WM UHYIO 00paboTKY.

- B ciydae, ecii nepCOHAJIbHBIE NAaHHBIE OKA3AJIUCh PACKPBITBIMU HEONPENEICHHOMY
Kpyry JIMIl BCJIE€JCTBHME NPABOHAPYILIEHHUS, MPECTYIJICHUS WJIH OOCTOATEILCTB
HENPEOJOIUMON  CHJIBI, OOS3aHHOCTH MPEIOCTABUTH JIOKA3aTEIbCTBA 3aKOHHOCTHU
MOCIICYIOIIETO PACIPOCTPAHEHUSI WM MHON 0OpaOOTKHM TaKWX MEPCOHATBHBIX JTAHHBIX
JICKUT HA KaXXIOM JIUIIE, OCYIIECTBUBILEM UX PACIIPOCTPAHEHHUE UM UHYIO 00pabOTKY.

-B caygae, ecnu U3 mpenocTaBIeHHOIO CyObEKTOM MEPCOHAIBHBIX JAHHBIX COIJIacHs Ha
00pabOTKy NEPCOHAIBHBIX JIaHHBIX, Pa3pelIEHHBIX CYOBEKTOM IMEPCOHANbHBIX JAAHHBIX
JUIS PacTpOCTPaHEHHUs, HE CIEAYET, YTO CyOBEKT MePCOHATBHBIX JAHHBIX COTJIACHIICS C
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pacupoCTpaHEHUEM  IEPCOHANBHBIX  JAHHBIX, Takue TMepCOHAJbHbIE  JaHHBIC
oOpabarsiBatotrcst MHcTUTYyTOM, 6€3 IIpaBa UX PacpOCTPaAHEHUSI.

JleiicTBue cormacusi CyObeKTa TEPCOHATBHBIX JaHHBIX Ha 00pabOTKY MEepCOHAIBHBIX
JMAHHBIX, Pa3pPEHICHHBIX CYOBEKTOM TMEPCOHANBHBIX JJAHHBIX JUISI PACHPOCTPAHCHHS,
MPEKPAMIaeTcss ¢ MOMEHTa MOCTyIUIeHus: B MHCTUTYT TpeOoBaHUS O MPEKpalieHUue
paspelieHnus Ha paclpoCTPAHEHUs MIEPCOHANBHBIX JaHHBIX. JAHHOE TPEOOBAaHHE JOJDKHO
BKJIFOYATh B ce0s aMUIINIO, UMsI, OTYECTBO (MPU HAJIWYHH), KOHTAKTHYIO WH(OpMaIUIO
(Homep TenedoHa, ampec SICKTPOHHON TMOYTHI WM TOYTOBBIA aapec) cyObekTa
NIEPCOHATBHBIX JAHHBIX, & TAKXKE MEPEUCHb IMEPCOHAIBHBIX JTAHHBIX, 00pad0TKa KOTOPBIX
TIOJUTE)KUT MPEKPAIECHUIO

CyObeKT MNEepCOHANBHBIX [aHHBIX BIpaBe OOPATUThCS C TPeOOBAHUEM MPEKPATUTH
nepenavy (pacrnpocTpaHeHue, MPeA0CTaBlICHHE, TOCTYI) CBOMX MEPCOHAIBHBIX TaHHBIX,
paHee pa3pelIeHHBIX CYOBEKTOM TEPCOHAIBHBIX JAHHBIX JUISI PACHPOCTPAHEHHS, K
Tr00oMy JHIly, 00pabaThIBAIONIEMY €T0 TePCOHANILHBIC TaHHBIE.

3.1.6. Cornacue paboTHHKA HE TpeOyeTcs B CAEAYIOIIUX CIydasX:

- 00paboTKa MepCOHATBHBIX TaHHBIX OCYIIECTBIIAECTCS HA OCHOBaHUHU TpPyI0BOTO KOJIEKCca
Poccuiickoit @eaepanuu uiu HHOTO (peepaabHOTO 3aKOHA, YCTAaHABIMBAOIIETO €€ 11eJIb,
YCJIOBUS TIOJIYYEHUSI MIEPCOHANBHBIX JAHHBIX U KPYT CyOBEKTOB, MEPCOHATIbHBIE TaHHbBIC
KOTOPBIX TOJIeXkKaT 00paboTKe, a TAK)Ke OMPEACIISIIOIEr0 MOTHOMOYUS pab0oTOIaTeNIs;

- 00paboTKa MEepCOHANBHBIX JaHHBIX OCYIIECTBIISICTCS B LENSX UCIOJIHEHUS TPYIOBOTO
JIOrOBOPA;

- 06pa60TKa NMCPCOHAJIBHBIX AAHHBIX OCYHICCTBIIACTCA I CTATUCTHUYCCKHX WJIM HWHBIX
HAayYHBIX ueneﬁ IIpH yCJIOBUH 00513aTeILHOr0 00E3ITMYNBAHMS NMEPCOHAJIBHBIX TAHHBIX;

- 06pa60TKa ICPCOHAJIBHBIX AAaHHbIX HCO6XOIII/IM3 IJIA 3alllUThI KU3HU, 3J0POBbLA HIIN
HWHBIX JKN3HCHHO BaXHbBIX HHTCPCCOB pa6OTHI/IKa, CCJIM TMOJYYCHHUC Cro Ccorjiracusia
HCBO3MOKHO.

3.2. [Topsimok 06pabOTKM MEPCOHAIBHBIX JTAHHBIX.

3.2.1. Paborauk (oOyuarommuiicsi) MHCTUTYTa MpeAOCTaBIsAeT paOOTHUKY OTHENa KaapoB
(CTyZeHUeCKOro oTJieja KaJpoB) JTOCTOBEpPHBbIC CBeleHUs O ceOe. PaboTHuK oTmena
KaJpoB (CTYJACHYECKOro oOTiaejda KajapoB) MHCTUTyTa MpOBEpSET JOCTOBEPHOCTH
CBEJICHUM, CBEpsisi JaHHbIE, MPEIOCTaBICHHbIE pPaOOTHUKOM (OOydarommmcs), ¢
UMEIOLTUMHUCS Y HETO JOKYMCHTAMH.

3.2.2. B coorBerctBUM co cT. 86, 1i1. 14 TK P®, ¢ 3akoHOomarenabscTBOM Poccuiickoit
Odeneparuu B 1EIX OOECTEUEHHUs MPaB U CBOOOJ YENIOBEKA WM TPaXKIAHWHA PEKTOP
WMucTUTyTa M €ro mpejCTaBUTENId MpU O0pabOTKE MEePCOHABHBIX JaHHBIX PAOOTHHKA
(oOy4arorierocs) JOJDKHBI COOIOIATH CIIEAYIONINE 001IHre TpeOOBaHUS:

3.2.2.1. O6paboTKa MEPCOHANBHBIX JAHHBIX MOXKET OCYIIECTBISTHCS HCKIIOYUTEIHLHO C
cOoOJIIOJICHUEM TMPUHLMUIIOB M TMpaBuil PoccHiCKOro 3akOHOJATENbCTBA, B IENSIX
obecriedeHus1 COOTIOICHUS 3aKOHOB U MHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB, COJCHCTBUS
paboTHUKaM B TPYAOYCTPOHCTBE, OOYUCHUH U MPOJBMKEHUU MO CIIyk0Oe, obecreueHus
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JUYHOM O0€30MacCHOCTH CYOBEKTOB MEPCOHAJBHBIX JAHHBIX, KOHTPOJS KOJIWYeCTBa U
Ka4yeCcTBa BBIMOJIHAEMOI paboThI U 00ecrieueHUsI COXPAaHHOCTH UMYIIIECTBA.

3.2.2.2. Tlpu ompenenennu o0beMa M COAEP)KaHUSA, 00padaThHIBAEMBIX IMEPCOHAIBHBIX
JaHHbIX ~ WMHCTUTYT J0o/bKeH  pykoBoacTBoBaThcsi  KoHcTutynueit  Poccuiickoit
Oenepanuu, TpynoBeiM kogekcom Poccuiickoit denepanuu 1 MHBIMU (eneparbHBIMU
3aKOHAMU.

3.2.2.3. Ilpm TpuUHATHM  pEIICHWH, 3aTPAaruBalOIIMX HMHTEPECHl  pabOOTHHUKA
(oOyuaromierocs), THCTUTYT HEe UMeeT IpaBa OCHOBBIBATHCS HA MEPCOHAJIBHBIX JaHHBIX
cyOBbeKTa NEPCOHATBHBIX JAaHHBIX, MOJYUYEHHBIX HCKIIOUUTEIBHO B peE3yJbTaTe HX
ABTOMATH3UPOBAHHON 00pabOTKH MM SJIEKTPOHHOTO TTOJTYICHHS.

3.2.2.4. 3amura MEepCOHAJIBHBIX JAaHHBIX paboTHWKa  (oOydaromierocs) OT
HEMPABOMEPHOTO MX MCIOJB30BaHUS WJIM YTpaThl o0ecnieunBaeTcst MIHCTUTYTOM 3a cueT
€r0 CPEJICTB B MOPSAJIKE, YCTAHOBIEHHOM (peIepaIbHBIM 3aKOHOM.

3.2.2.5. PaboTHuku (0Oyd4aromnyecs) ¥ WX MPEJICTABUTENH JOKHBI OBITh O3HAKOMIICHBI
MOJl PacluCKy € JOKYMeHTaMu MHCTUTyTa, yCTaHABIMBAIOMIMMH MOPAIOK 0O0pabOTKU
NEPCOHANBHBIX JAaHHBIX PAaOOTHUKOB, a Takke 00 MX MpaBax M OOS3aHHOCTSX B JITOH
obJacTu.

3.2.2.6. Bo Bcex cnydasx oTka3 paboTHHKa (0Oydaromierocs) OT CBOMX IIpaB Ha
COXpaHEeHHE U 3allUTYy TalHbl HEJACHCTBUTEIICH.

4. Hepe[{aqa H XpaHEHUE NNIEPCOHAJIBHBIX JaHHBIX

4.1. Ilpu nepenayue mepcoHANbHBIX JAHHBIX CYOBEKTa MEPCOHAIBHBIX JaHHBIX MHCTUTYT
JIOJDKEH COOUII0IaTh ClleAyrolue TpeOoBaHUs:

4.1.1. He cooOmaTp mnepcoHalbHBIE AaHHbIE PaOOTHHKA (0O0YYalOIIErocs) TPEThel
CTOpOHE 0€3 ero MNHUCbMEHHOIO COIJacHs, 3a MCKIIOYEHHEM CIy4yaeB, KOrJa 3TO
HEOOXOAMMO B IENAX MPEeIyNpeKJeHUs] yrpo3bl >KU3HU M 370POBbIO PAOOTHHKA
(oOyuaromerocsi), a TaKke B APYTUX CIydasx, YCTAaHOBICHHBIX (eaepalibHBIM 3aKOHOM
No 152 ot 27 uronst 2006 roga «O nepcoHaIbHBIX TaHHBIX).

4.1.2. He coo0mare mnepcoHalbHbIE [aHHBIE paboTHUKa (oOywaromierocsi) B
KOMMEpUYECKHX Iendax 0e3 ero mnucbMeHHoro cornacus. OOpaboTka NEepCOHAIBHBIX
JAHHBIX paOOTHUKOB (00y4aroImMXCcs) B UEISAX MNPOJABUKEHUSI TOBapOB, padOT, YCIyr Ha
PBIHKE MyTEM OCYIIECTBJICHHS MPSAMBIX KOHTAKTOB C MOTEHIUAIbHBIM MOTPEOUTETIEM C
MOMOUIBIO CPEJICTB CBSI3U JOIMYCKAETCS TOJIBKO C €r0 MPEIBAPUTEIIBHOIO COTIacHsl.

4.1.3. [IlpenynpeauTb I, TMOJYYMBIIMX [EpPCOHAJbHbIE JlaHHbIE CyOBEKTa
NEPCOHANBHBIX JAHHBIX, O TOM, YTO 3TH JaHHBIE MOTYT OBITb HCIOJB30BaHBI JUIIL B
HEJAX, JUIsl KOTOPBIX OHU COOOUIEHBI, U TPEOOBATh OT 3THUX JIUI[ MOATBEPKICHUS TOTO,
YTO ATO MPaBWIO coOMrofeHo. JIuia, moiyduBIIME TIEPCOHATBHBIC JaHHBIE CyOBEKTa
NIEPCOHAJIBHBIX JTAHHBIX, 00s13aHbI co0iroaaTh pexuM CEKpPETHOCTHU
(KOH(UICHIINATLHOCTH), HE pPACKPBIBATh TPETHUM JIMIIAaM ¥ HE PaclpoCTPaHSITh
NepCOHAIbHBIC JIaHHBIE 0e3 coriacus CyObeKTa NEepCOHAJIbHBIX NaHHBIX. JlaHHOE
[Tonoxxenne He pacmpocTpaHseTcss Ha OOMEH NEepPCOHATbHBIMU JAHHBIMU CYOBEKTOB
NEPCOHATBHBIX IAHHBIX B MOPSI/IKE, YCTAHOBICHHOM (efiepaaIbHbIMU 3aKOHAMH.
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4.1.4. OcymiecTBIsATh Nepenady NEPCOHANTBHBIX JIaHHBIX PAOOTHUKOB (00YyYaroumuxcs)
HNucTuTyTa B COOTBETCTBUM ¢ HAacToAImUM [lonoxeHuem.

4.1.5. Pa3pemaTh MOCTyml K IEPCOHAIBHBIM JIaHHBIM pPAaOOTHHKOB (00YyYarOmuXcsi)
TOJIBKO CIICMATBHO YIIOJTHOMOYCHHBIM JIMIAM, MPU 3TOM YyKa3aHHbBIC JIMIA JIOJDKHBI
MMETh MPaBO MOJIY4YaTh TOJIBKO T€ MEPCOHANIbHBIC JaHHbIE pabOoTHUKA (00ydaromierocs),
KOTOPBIE HEOOXOAMMBI TSI BHITTOJTHEHUSI KOHKPETHON (yHKITUH.

4.1.6. He 3ampammBath WHMOPMAIMIO O COCTOSHUHM  3[0POBbsi  PaOOTHHKA
(oOyuaromierocs), 3a UCKIIOYEHUEM TE€X CBEACHUH, KOTOPBHIE OTHOCSATCA K BOIPOCY O
BO3MOYXHOCTH BBITIOJTHEHUST pAOOTHUKOM TPYAOBOH ()YHKIIUU.

4.2. XpaHeHue U UCTI0JIb30BAHKE MTEPCOHATBHBIX JaHHBIX pAOOTHUKOB (00YyYaroImxcs):

4.2.1. TlepcoHanbHble JaHHbIE PAOOTHUKOB 00pa0ATHIBAIOTCS M XPaHATCS B OTIEINE
KaJpoOB, 00YYarOIINXCs B CTYIEHYECKOM OTJIejIe KaJpOB.

4.2.2. TlepconanpHble NaHHBIE PAOOTHUKOB (0OydYarOMUXCsS) MOTYT OBITh TOJYYEHBI,
IPOXOAUTH JajbHEHIIy0 00pabOTKy M MepeaaBaThCs Ha XpaHEHHE KaK Ha OyMasKHBIX
HOCUTEJIIX, TaK W B DJIEKTPOHHOM BHJE JIOKAIbHON KOMIBIOTEPHOM ceTH ¢
KoMIbloTepHOU nporpamme «1C: 3apraTta u Kaapei».

4.3. Ilpu mony4eHUH TEPCOHAIBHBIX JAaHHBIX HE OT paboTHHKa (oOydaromierocs) (3a
UCKITIOYCHUEM  CIIy4aeB, €CIIM T[EpPCOHAJbHBIC JaHHBIE OBbUIM  MPEIOCTABICHBI
npencraButento MHCTUTYyTa Ha OCHOBaHMH (eNepalbHOTO 3aKOHA WM €CITU
TIEPCOHANIbHBIC JAaHHBIE SIBJISIOTCS OOMICNOCTYITHBIMHU) TMpeAcTaBUTeNb MHCTUTYTA 10
Hadajsa OOpabOTKH TaKUX TEPCOHAJBHBIX JAHHBIX 00s3aH MPEIOCTaBUTh PAOOTHHKY

(oOyuaromemMycsi) CIeayonyo HHHOPMAIIHIO:

- HauMeHoBaHue ((haMuiIHst, UMs1, OTYECTBO) U aJIpec OTepaTopa Uil ero MpeCTaBUTEIIs;
- 1e7b 00pabOTKU NMEPCOHATBHBIX JTAHHBIX U €€ TPABOBOE OCHOBAHWE,

- IpeIroJIaraeMbIe MOJIb30BATENN TIEPCOHATBHBIX TAHHBIX;

- ycta"oBieHHbIe DeneparbHBIM 3aKOHOM TPaBa CYObEeKTa MePCOHABHBIX JaHHBIX.

4.4. KonupoBaTh M JieiaTh BBINMCKH NEPCOHANBHBIX JaHHBIX PaOOTHHMKA pa3peraeTcs
UCKJIIOUUTENIBHO B CIY)KEOHBIX LEISAX C IMCbMEHHOIO pa3pelieHus pPYKOBOAMTENS
OTHeNIa KaJIpoB, a OOydYarolerocs ¢ HNUCBMEHHOIO paspelleHusl pPyKOBOIUTEIS
CTYJEHUECKOT'0 OT/esIa KaipoB.

5. JlocTyn K nNepCOHAJIBHBIM JAHHBIM, IPABa CY0bEKTOB NEPCOHATBbHbBIX JAHHBIX,
HNucruryra.

5.1. IlpaBo nmocryna K nepcoHaIbHBIM JaHHBIM PAa0OTHUKOB UMEIOT:
- Pextop UnCcTHTYTA;

- npopexTopsl MHCTHTYTA;

- IeKaHbl (PaKyIbTETOB;

- COTPYAHMKH OTJIeNa KaIpOB;

- COTPYAHUKH CTYACHYCCKOI'O OTACIAa KAaJPOB,
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- COTPYAHHUKHU OyXTaJITEpUH;

- COTPYAHUKH cekperapuara (MHpopMamus O (QaKTHUYECKOM MECTE TNPOKUBAHUS U
KOHTaKTHBIE TelIe(pOHBI paOOTHHUKOB);

- PYKOBOJIUTENH CTPYKTYPHBIX NOPA3AEICHHI 110 HAIIPABJIEHUIO JEATEIbHOCTHU (HOCTYII
K [IEPCOHAJIbHBIM JAHHBIM TOJIBKO pAOOTHUKOB CBOEIO MOAPA3IEICHUS).

5.2. CyOBeKThl IepCOHANBHBIX JaHHBIX HCTUTYTa UMEIOT MPaBo:

5.2.1. TlonyyaTh OCTYyN K CBOUM MEPCOHAIBHBIM JAaHHBIM U O3HAKOMIICHHE C HHUMH,
BKJItOYasl MMpaBo Ha 0€3BO3ME3THOE MOJTyYeHHE KOMUil JItoO0H 3amucu, colepkaiiei ero
NIEPCOHAJIbHBIE TAHHBIE.

5.2.2. TpeGoBaTh OT YNMOJTHOMOYEHHBIX JUI WHCTHTYyTa YTOYHEHHS, UCKIIOUYECHUS WIIH
UCIIPABIEHUA HEIOJIHBIX, HEBEPHBIX, YCTApPEBLIUX, HEJOCTOBEPHBIX, HE3aKOHHO
NOJMYYCHHBIX WM HE SABISAIONIMX HEOOXOMUMBIMU Juid VMHCTUTYTa MepCcCOHAIBHBIX
JAHHBIX.

TpeboBars u3BemnieHusi PaboromaTtenem Bcex JUIl, KOTOPHIM paHee OBLINM COOOIIECHBI
HEBEpPHbIE WJIM HEIMOJHBbIE MEPCOHANIbHBIE JIaHHBbIE, 000 BCEX MPOU3BEIICHHBIX B HHX
UCKITIOUCHUSIX, UCTIPABJICHUSAX WIH JIONMOJIHEHUSIX

5.2.3. CyOBeKT NepCOHAbHBIX JAaHHBIX HWMEET IPaBO Ha TMOJydYeHHEe HHGOpPMAIUH,
Kacaromieics 00paboTKH ero IEPCOHATBHBIX JaHHBIX, B TOM YHCJIE COJEPIKAIIICH:

- moaTBepKAeHNE (hakTa 00pabOTKH NMEPCOHANBHBIX JAHHBIX ONEPaTOPOM;

- IPaBOBbIE OCHOBAHMS U 11€JIM 00pabOTKU NEPCOHAIBHBIX JAHHBIX;

- CBEJEHUs O JIMLAX, KOTOPbIE UMEIOT JOCTYI K IEPCOHAIBHBIM JaHHBIM WA KOTOPBIM
MOYKET OBITh IPEOCTABIICH TAaKOM TOCTYTI;

- IepeyeHb 00pabaThIBa€MbIX IEPCOHAIBHBIX JAHHBIX U UCTOUYHUK UX MOJyUYECHMUS;

- CpOKH 00pabOTKM NEPCOHATBHBIX IAHHBIX, B TOM YHCJIE CPOKU UX XPAHCHHUS,

- CBEJCHMSI O TOM, KakHUe IOPUAMYECKHE IOCIEACTBHUS s CyObEKTa IMepCOHAIbHBIX
JAHHBIX MOJKET MOBJIEYb 3a cO00I 00pabOTKa €ro NePCOHANbHBIX JTaHHBIX.

5.2.4. OGxanoBaTb B YHNOJHOMOYEHHBIM OpraH IO 3allMTe IIpaB CYOBEKTOB
NEPCOHAIBHBIX JIAaHHBIX WIM B CyA€OHOM IMOpSJIKE HENPaBOMEPHbIC AECHCTBUS WIH
Oe3neiicTBus mpeacraBureneid MacTuTyTa pu 06paboTKe M 3aIIUTE €0 MEePCOHATBHBIX
JAHHBIX.

6. Mepbl o obecniedeHn 0 0e30MaCHOCTH MEPCOHATIBHBIX JAHHBIX MPH UX
o0padoTke.

6.1. UucturyT npu o0paboTKe MepCOHANBHBIX JaHHBIX 00s3aH NPUHUMATh HEOOXOAUMbIE
MPaBOBbIE, OPraHU3AIMOHHBIE U TEXHUYECKUE MEPhI UJIK 00€CTIEYMBATh UX MIPUHATHE IS
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3alIHUThI IICPCOHAJIBHBIX JAHHBIX OT HCIIPABOMCPHOI'O HJIH CHY‘I&IZHOFO A0CTYyIla K HUM,
YHUYTOXCHUA, N3MCHCHHMHA, 6J'IOKI/IpOBaHI/IH, KOIIMPOBAaHUA, IpeaoCTaBJICHHA,
pacupoCTpaHCHUA NICPCOHAIBHBIX JAHHBIX, 4 TaKKC OT MHBIX HCIIPABOMCPHBIX I[CﬁCTBPIﬁ
B OTHOLICHUH IMCPCOHAJIbHBIX JJaHHBIX.

6.2. OGecnieyeHre 0€30MACHOCTH ITEPCOHATBHBIX JaHHBIX JIOCTUTAETCS, B YACTHOCTH:

6.2.1. onpenenenrueM yrpo3 0€30MacCHOCTH MEPCOHANBHBIX JaHHBIX IIPHU UX 00paboTKe B
WH(OPMAIMOHHBIX CUCTEMAX MTEPCOHAILHBIX JaHHBIX;

6.2.2. TpUMEHEHHWEM OPraHU3alMOHHBIX W TEXHHYECKUX Mep 10 O00eCHedeHUIo
0€30MacHOCTH MEePCOHATIBHBIX TaHHBIX MPU UX 00paboTKe B MHPOPMAIIMOHHBIX CHCTEMAX
NEPCOHAJBHBIX JaHHBIX, HEOOXOAMMBIX Ul BBINOJIHEHUS TpeOOBAaHMH K 3alIuTe
NEPCOHAIBHBIX JIAHHBIX, HCIIOJIHEHHE KOTOpPBIX O0OECIeYMBAET yCTAHOBJIEHHbBIE
[IpaButensctBoM Poccuiickonn @Penepanuy ypOBHHM 3aIMINEHHOCTH IIE€PCOHAIBHBIX
JTAHHBIX;

6.2.3. nNpUMEHEHHEM MpOIIEAIINX B YCTAaHOBJIEHHOM IOpSAJKE IMpPOLENYyPY OLIEHKH
COOTBETCTBHUS CPEJCTB 3aIIUTHI HH(OPMALUHY;

6.2.4. oueHkoil ()pPEKTUBHOCTH TPUHUMAEMBIX MEp MO OOECIeUYCHHIO O€30MMacHOCTH
NIEPCOHANBHBIX JIaHHBIX JI0 BBOJA B OJKCIUIyaTallMilo WH(OOPMAIMOHHON CHCTEMBI
NEPCOHATBHBIX IAHHBIX;

6.2.5. YU4C€TOM MAIlIMHHBIX HOCHUTEJICH IICPCOHAJIBHBIX JaHHBIX,

6.2.5. obnapyxeHueMm (HaKTOB HECAHKIMOHUPOBAHHOTO JIOCTYMa K IE€PCOHAIBHBIM
JNaHHBIM U MPUHATHEM MEpP, B TOM YHUCJIE MEp MO OOHAPYKEHUIO, MPEIyNPEKACHUIO U
JUKBHUJIAIUN TIOCTEJACTBUI KOMITBIOTEPHBIX aTak Ha WHPOPMAIMOHHBIC CHUCTEMBI
MEPCOHAIBHBIX JAHHBIX U [0 PEarupoOBaHUIO HA KOMITbIOTEPHBIE UHITUACHTHI B HUX;

6.2.6. BOCCTaHOBIICHMEM IEPCOHANBHBIX  JIAHHBIX, MOJU(DUIMPOBAHHBIX WU
YHUYTOKCHHBIX BCJICJICTBHE HECAHKIIMOHUPOBAHHOT'O JOCTYIA K HUM;

6.2.7. yCTaHOBJIEHHEM IPAaBHJI JOCTYyINa K MEPCOHAIBHBIM JaHHBIM, 00pabaTbiBaeMbIM B
MHQOPMAIIMOHHON CHCTEMe MEepCOHANbHBIX JaHHBIX, a TaKke obecledeHueM
perucTpaluy W ydera BCeX JEHCTBUM, COBEpIIAEMBIX C NMEPCOHAJIBHBIMH JAaHHBIMH B
UH(POPMAIIMOHHON CHUCTEME IEPCOHATBHBIX JaHHBIX;

6.2.8. KOHTpOJICM 34 IIpUHUMACMbIMU MCpaMHU 11O oOecreyeHUI0 0e30IacHOCTH
NEPCOHAJIBHBIX JAaHHBIX W YPOBHA 3alllUIICHHOCTU I/IH(I)OpMaHI/IOHHBIX CHUCTCM
MCPCOHAJIBHBIX TAHHBIX.

6.3. OTBETCTBEHHOCTHb 3a HApyIIEHHWE HOPM, PETYIUPYIOMHMX OO0pabOTKYy H 3aluTy
HEepCOHAIBHBIX JTaHHBIX.
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6.3.1. PaborHuku WMHCTHTYTa, BUHOBHBIC B HapYIICHHH HOPM, PETYIUPYIOLINX
noyrydeHue, o0paboTKy U 3allUTy MEePCOHANTBHBIX JaHHBIX paOOTHHKA (00ydJaroIierocs),
HECYT TUCIUIUTMHAPHYIO, aJMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO MJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBeTCTBUU ¢ DenepanbHbIME 3akoHaMu Poccuiickoit deneparum.

6.3.2. Pextop UHCcTHTYTa 32 HapymeHHe HOPM, PETYIUPYIOMIUX MOJIydeHne, 00padoTKy
M 3allUTy TEpPCOHANBHBIX  JaHHBIX  paboTHuMka  (oOyuwaromerocs),  HeceT
aMUHHCTPATUBHYIO OTBETCTBEHHOCTh corjacHo cr. 5.27, 5.39 Koxekca 00
aJIMUHHUCTPAaTUBHBIX IMpaBoHapymIeHusx Poccuiickoir deneparnun, a TakkKe BO3MEIIACT
CyOBEKTy  MNEepCOHAIBHBIX  JaHHBIX  ymepO, MPUYMHEHHBIH  HENpPaBOMEPHBIM
UCTIOJIb30BaHUEM UH(POPMAIINH, COAEPIKAIIEH epPCOHATIBHBIE TaHHBIE 00 ITOM CYOBEKTE.

Hokymenm pazpabomarn u no02omosu:

FOpucm I'opbamosa U. b.
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